
Bucks County 
Elections



What Does it Take to be a Poll Worker?
Poll Worker Qualifications

¶Registered voter within their voting 
district in Bucks County.
¶Cannot have recently held, or currently hold, any office, 
appointment, or employment in any other U.S. government 
entity.
¶Cannot be on the ballot for any civil office 
during a primary/election in which they 
are actively serving as an election official.

Election Officials and Committee Offices are not 
considered civil offices.

High School Students

Polling locations can have up to two students 

per voting districtserving as election officials. 

Students must meet the following requirements:

¶Must be at least 17 years of age. 

¶U.S. Citizen and resident of Bucks County.

¶Must be enrolled in a secondary educational 

institution and in good academic standing.

¶wŜŎŜƛǾŜ ŀǇǇǊƻǾŀƭ ŦǊƻƳ ǎŎƘƻƻƭΩǎ ŘƛǊŜŎǘƻǊ 

and from their parent/guardian.

¶Can only be assigned to the roles of clerk/machine 
inspector. 



What Role Does My Position Play on 
Election Day?

(page 6 in the manual)

Judge of Elections:

ÅCheck your machine numbers after they are 
delivered to your polling place.

ÅReceive your election supplies the weekend 
before the election.

ÅSet up your polling place and have your 
machines ready for voting by 7:00AM.

ÅHandle voter issues throughout the day.

ÅFacilitate the tally of votes after the close of 
polls.

ÅReturn your supplies to the county at the end of 
the night.

Majority/Minority Inspectors:

ÅMust work a full day.

ÅResponsible for the electronic poll books and 
numbered list of voters to facilitate check in 
procedures.

ÅEnsure the voters get a paper ballot.
ÅDuring Primaries, the voter must receive the 

correct party ballot.

ÅAssist with the tally of votes after the close of 
polls.



What Role Does My Position Play on 
Election Day? Cont.

(page 6 and 7 in the manual)

Machine Inspectors:

ÅEnsure the voter has access to a privacy folder. 

ÅShow the voters to the voting area to mark their 
ballot.

ÅInstruct the voter how to cast their ballot 
through the scanner.
ÅDO NOT PUT THE BALLOT THROUGH THE SCANNER 

FOR THE VOTER UNLESS THE VOTER HAS 
FOLLOWED THE ASSISTANCE PROCEDURE!

Clerks:

ÅAssist the Majority/Minority Inspectors with 
check-in procedures.

Constables:

ÅMust work a full day.

ÅKeep the peace inside the polling place.

ÅMaintain a clear pathway for the voters.

ÅMake sure that only poll workers, poll watchers, 
and voters in the process of voting or waiting to 
vote are inside the polling place.
ÅEveryone else must remain 10 feet from the 

entrance of the room where the voting machines 
are held.

ÅMake sure that no one gets in line to voter 
AFTER8:00PM.



What Supplies 
get Delivered to 
the Judge of 
Elections?

Supply Box 
Contents listed on pages 9-12 in the manual

Provisional Bag 
Contents listed on page 13 in the manual

Electronic Poll Books
One case contains both iPads.
Instructions found in the back of the manual. 



²Ƙŀǘ ¸ƻǳΩƭƭ {ŜŜ ŀǘ ¸ƻǳǊ tƻƭƭƛƴƎ tƭŀŎŜ
(page 14 in your manual)

There is an example polling place layout on page 15 of your manual.



Opening the Polls ςCertificate #1
(Checklist and opening machine instructions on page 16-20 of your manual)



Voter Check in Procedure
(Starts on page 22 of the manual)

ÅUsing the Electronic Poll Books, type the 
ǾƻǘŜǊΩǎ ƴŀƳŜ ŀƴŘ ǇǊŜǎǎ ά{ŜŀǊŎƘέΦ

ÅConfirm you have the correct voter and then 
continue.

Å[ƻƻƪ ŦƻǊ ŀƴȅ ǇǊƻƳǇǘǎ ƭƛǎǘŜŘ ƴŜȄǘ ǘƻ ǘƘŜ ǾƻǘŜǊΩǎ 
record and follow the procedure necessary.



Electronic Poll 
Book Prompts: 
Quick Guide
(page 24 of the manual)



How to Process Prompts: Absentee/Mail-in Received
(page 79 of your manual)

This voter applied for an absentee/mail-in ballot 
and the county has received it. The voter cannot
vote on the machine.

If the voter insists on voting at the polling place, 
ǎŜƭŜŎǘ ǘƘŜ ǾƻǘŜǊ ŀƴŘ Ŧƻƭƭƻǿ ǘƘŜ άtǊƻŎŜǎǎ 
Provisionallyέ ǇǊƻƳǇǘΦ



How to Process Prompts: Absentee/Mail-in Sent
(page 80 of your manual) 

This voter applied for an absentee/mail-in ballot 
and but did not yet return it to the Board of 
Elections.

The voter can surrender their ballot and 
declaration envelope to be spoiled and vote on 
the machine, orvote provisionally.



How to Process Prompts: ID Required
(page 81 of your manual) 

The voter is voting for the first time, or the first 
time in the precinct. This voter is required to show 
identification to vote on the machine.

LŦ ǘƘŜ ǾƻǘŜǊ ǎƘƻǿǎ L5Σ ǇǊŜǎǎ άL5 /ƻƴŦƛǊƳŜŘέ ŀƴŘ 
process the voter as usual. If the voter does not
ƘŀǾŜ L5Σ ǎŜƭŜŎǘ ά¦ƴŀōƭŜ ǘƻ /ƻƴŦƛǊƳ L5έ ŀƴŘ 
process the voter provisionally.



First Time Voters with ID Required Prompt
(page 25 of your manual)

Acceptable Forms of ID Include:



How to Process Prompts: Inactive
(page 82 of your manual) 

This voter is inactive. Their address was unable to 
be confirmed or they have not voted in two 
federal elections.

Give the voter an Affirmation of Elector form to fill 
out. This form must be completed prior to voting. 
If the voter will not fill out the form, process the 
voter provisionally.


